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Assistant General Counsel 

W.K. Kellogg Foundation  
Battle Creek, MI (headquarters)/Hybrid Model 
 

About W.K. Kellogg Foundation  

The W.K. Kellogg Foundation supports children, families, and communities as they strengthen 

and create conditions so all children can achieve success as individuals and as contributors to 

the larger community and society. Upon establishing the foundation in 1930, breakfast cereal 

innovator W.K. Kellogg instructed future trustees and staff to “Use the money as you please so 

long as it promotes the health, happiness and well-being of children.” To this day, the foundation 

envisions, and works toward, a nation that marshals its resource to assure that all children have 

an equitable and promising future – a nation in which all children thrive.  

To advance this mission, the foundation implements an array of change-making tools – 

grantmaking, impact investing, communications, contracting, networking, and convenings – and 

uses an innovative networked organizational design to prioritize investment decisions and 

maximize effectiveness toward achieving the desired ends and improvements for children and 

their families. A commitment to racial equity, community engagement and leadership 

development is woven into each endeavor as essential to the creation of a social context in 

which all children can thrive. Their grant-making focuses on education and learning; food, 

health, and well-being; and family economic security. 

The overall work of the foundation is guided by the following values:  

• We believe in helping people help themselves through the practical application of 

knowledge and resources to improve their quality of life and that of future 

generations.  

• We believe all people have the inherent capacity to effect change in their lives, in 

their organization, and in their communities. We respect individuals and value their 

collective interests, strengths, and cultures.  

• We believe stewardship requires fidelity to the spirit and to the intent of the founder 

and the wide use of resources. We believe in being responsible, prudent, selfless, 

and exercising good judgment.  

• We believe innovation of thought and action leads to enduring and positive change in 

both formal and informal systems.  

• We value integrity of purpose and action, and believe it is essential to all of our 

affairs.  
 

This is a powerful time to be on the front lines of innovative philanthropy and we hope you’ll 

consider joining us! To learn more about the foundation, please visit www.wkkf.org and 

everychildthrives.com. 

 

https://www.wkkf.org/


 
 

 
 

3 

The Opportunity  

The Will K. Kellogg Foundation is seeking an Assistant General Counsel who will provide legal 

advice and support to the Foundation and staff as part of the Foundation’s Legal department. 

The Legal team advises the Foundation and its employees on applicable laws relating to private 

foundations, including the rules for charitable grantmaking and other Foundation expenditures 

and various restrictions on non-profit entities and their employees.  The Legal team also helps 

to develop, oversee, and enforce the Foundation’s internal policies, including those governing 

the Foundation’s employees, trustees, and its $9 billion endowment.   

Key Accountabilities/ Essential Functions:  

• Provide legal counsel to foundation and staff on a range of issues, with a focus on 

reviewing contracts with grantees and vendors, supporting WKKF internal policy 

enforcement and compliance, advising program teams on emerging legal issues, and 

supporting other special and emerging projects. Other areas of support may include 

labor and employment, intellectual property matters, and impact investments.  

• Conduct legal research and review applicable IRS rules and regulations to advise 

Foundation and staff. 

• Manage compliance with U.S. and international corporate filing requirements. 

• Advise and provide training on the application and interpretation of laws and policies in 

areas of responsibility.  

• Confer with outside counsel in legal and regulatory issues. 

• Perform other related duties and projects as directed. 

Candidate Profile 

The ideal candidate will have the following professional and personal qualities, skills, and 
characteristics: 

Education/ Experience   

• Juris Doctor from ABA-accredited law school required. 

• Must be admitted to practice law in any state with ability to obtain admission in Michigan. 

• At least four years of relevant law practice experience with a law firm and/or in-house 

legal department required.  

• Experience advising private foundations or other tax-exempt organizations is preferred 

but not required.  

• Experience drafting and negotiating contracts preferred but not required. 

• Experience in corporate, employment, intellectual property, privacy, real estate and/or 

technology law helpful but not required. 

Core Capabilities  
 

• Excellent written and oral communication skills, including the ability to communicate 

legal concepts and requirements clearly to internal clients. 

• High level of ethics, integrity and judgment.  

• Deep commitment to WKKF’s mission, vision and core values. 

• Strong interpersonal skills, and a commitment to collaboration and teamwork with staff at 

all levels. 
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• Strong work ethic, practical approach and a keen attention to detail. 

• Ability to handle multiple tasks and projects effectively, efficiently and independently to 

meet deadlines.  

• Strong analytical and legal research skills. 

• Ability to be a problem solver by bringing creative thinking and a positive approach to 

challenges  

• Familiarity with emerging issues impacting private foundations and other complex 

organizations. 

• Interest in applying artificial intelligence and other technologies to advance the work of 

the Foundation. 

Desired Qualities and Characteristics  
 

• Maintains Integrity: Acts in accordance with stated values. Deals with others honestly 

and ethically. Tells the truth regardless of the circumstances. 

• Professional Rigor: Works diligently to find the right answers or solutions 

independently or with limited supervision. Arrives at conclusions after thorough research 

and pressure-testing.  

• Strong Judgment: Can accurately assess exposure and risk in grants, contracts, and 

WKKF policies and recommend practical solutions and advice.  

• Results-Oriented: Highly motivated to succeed. Produces high quality and timely 

results. 

• Teaming Skills: Goes beyond technical competence to skillful interpersonal 

performance on teams 

• Collaborative: Goes beyond working independently to with interdependently with others 

on the team. 

• Intercultural Competence: Able to shift cultural perspective and adjust behaviors in 

culturally appropriate and authentic ways. 

• Intellectual Curiosity: Interested in developing and mastering new areas of law, policy, 

and other topics impacting the Foundation. 

• Flexible: Can adapt quickly and efficiently to changing priorities, deadlines, and 

projects. Compensation and Benefits 

Compensation and Benefits 

Salary is competitive and commensurate with experience. The salary range for this role is 

$159,200 - $199,000 with a generous benefits package. The exact salary that will be offered to 

the Assistant General Counsel will be determined based on a consideration of the successful 

candidate’s skills, experience, and aligned with the foundation’s compensation policies. 

Contact  

DSG | Koya has been exclusively retained for this engagement, which is being led by Erin 
Reedy. Submit a compelling cover letter and resume by filling out our Talent Profile. All inquiries 
are strictly confidential. 
 
The W.K. Kellogg Foundation is an equal opportunity employer and strongly encourages 
applications from people of color, persons with disabilities, women, and LGBTQ+ applicants.  

https://talent-profile.dsgco.com/search/v2/22687
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About DSG | Koya 

DSG | Koya, a DSG Global company, is the nation’s premier search firm dedicated to mission-
driven leadership. Since its founding in 2004, DSG | Koya has had an exclusive focus on 
mission-driven clients and was founded on the belief that the right leader can transform an 
organization and have a deep and measurable impact on our world. DSG | Koya works with 
nonprofits & NGOs, responsible businesses, and social enterprises in local communities and 
around the world. 
 
DSG Global is consistently recognized by Forbes on its top 10 list of “America’s Best Executive 
Recruiting Firms” and is an industry leader in recruiting transformational leaders for a changing 
world. The firm is deliberately different in its approach, with best-in-class teams who have 
decades of experience in cultivating inclusive leaders, understanding the dimensions of 
diversity, and building equitable teams. 
 
Learn more about DSG | Koya via the firm's website. 

 
 

https://www.dsgco.com/industry/nonprofit-and-social-impact/

	About W.K. Kellogg Foundation
	The Opportunity
	Candidate Profile
	Education/ Experience
	Compensation and Benefits
	Contact
	About DSG | Koya

